
HIV Policy Research Centers 
Call for Applications 2020

Perspective Applicant Webinar
April 28, 2020

Presenters:
CHRP Program Officer – Tyler Martz
RGPO C&G representative – Nancy Chamberlain



Webinar Agenda

• Overview of this funding opportunity 

• Walk through the application system SmartSimple

• Questions from potential applicants 



CHRP’s Strategic Directions

• Addresses unmet needs for HIV research by prioritizing areas that are 
missed by other major funders.

• Supports implementation science designed to generate actionable 
knowledge that, when taken to scale, offers effective and cost-effective 
approaches for stemming new infections and averting HIV-associated 
morbidity and mortality.

• Funds research that explains and mitigates social determinants associated 
both with inequitable access to prevention and treatment services and 
disparate health outcomes.

• Adopts a syndemics approach to health and disease that addresses 
common HIV-co-morbidities (e.g., Hepatitis C, other STIs, Mental Health 
and Substance Use Disorders).

3



Policy Center Application: Requirements 

• Research efforts must follow a rapid response approach 
▫ 6 months or less timeframe

• Partnerships
▫ 2 academic partners – each in a different CA county 
▫ At least 1 non-academic, community-based organization partner 
▫ At least one partner org needs to be located in an under-resourced county 

• Stakeholder engagement (2 events per year)
▫ Input gathering & results dissemination 



Policy Center Application: Requirements 
• Available funding: up to $4 million 

• Award budgets: $500,000/year (total costs) for 4 years 

• LOI submission is required
▫ Abstract
▫ Specific Aims 
▫ Describe the Rapid Response approach
▫ Explain the academic/community partner collaboration 
▫ Total estimated budget amount



Policy Center Applications: Review Criteria  

Review Criteria 
• Rapid Response Research Methods: 50% 
• Collaboration: 20% 
• Stakeholder Input and Dissemination Plan: 20%
• Expertise & Capacity: 10%



Key Dates & Timeline 

• May 20, 2020 Letters of Intent Due 
• July 22, 2020 Full Applications Due 
• November 13, 2020 Notification of Peer Review Outcome 
• February 1, 2021 Award Start Date 

**Given the evolving COVID-19 situation, timelines may 
shift. We will communicate any updates via email and on 
our website.** 



Accessing SmartSimple
Login to SmartSimple: https://ucop.smartsimple.com/

First-time 
users 
register here

Returning users 
login here

https://proposalcentral.altum.com/


Creating an Account on SmartSimple
https://ucop.smartsimple.com

Enter your institution and 
complete your applicant contact 
information.

If you receive a message that an 
account with your email address 
already exists, return to the main 
login page and click “Forgot 
Password.”

https://proposalcentral.altum.com/


Preparing and Submitting an LOI

1. Click on the “Available Funding Opportunities” 
tab in the upper right corner.

2. Find the row that corresponds to the award you’re 
interested in and click “Apply.”



LOI Submission Steps

Click “Submit LOI” 
to submit the LOI. 

Download 
instruction
s

Click the section 
headings to access and 
complete each section 
of the LOI. 



From Approved LOI to Invited Application

1. Click on “In Progress Applications.”
2. Locate the row for your submitted CHRP LOI. Confirm approval of your 

LOI under the “Status” Column. Click “Open” to begin full application 
and access instructions and templates.



Application Submission

Complete each section of the application. 
(“Save Draft” frequently to save entered 
information; review & edit as needed.) 

Instructions can always be downloaded 
at the top of each page.

Download templates and upload 
required attachments in the 
Documentation section.

When finished, click “Submit to 
Signing Official.”



Inviting co-PI to an Application 
(or other roles with Edit/View Access)

1) Select “Invite Personnel” in the left-hand column
2) Click on the “+” button and type in name, email, and role of your co-PI 

(or PI Assistant)
3) Select “Invite” to send them an email to accept access to the proposal



Confirming Addition of co-PI



Budget tab
Click the Budget tab

Click “Open” to start 
entering information



Budget tab – Adding Institution Contacts

If you cannot find their 
name in the list, click 
“Can’t find Signing 
Official.” 
Then click “Add 
Signing Official.” 

Start typing the name 
of your signing official 
into the field and select 
from the list that 
populates.



Budget tab – Editing the budget

Do not click “Budget Complete” 
until you have entered all the 
necessary budget figures and 
justification notes – clicking this 
button will lock your budget and 
you will not be able to make 
additional edits.



Budget tab – Editing the budget

Scroll down to 
“Personnel Costs.”
Click “+” to add a new 
row. 

Entries will populate 
in the budget 
summary at the top of 
the page.

Enter budget 
justification.

Repeat for all budget 
categories.



Budget Page with multiple budgets started



Submit to Signing Official – co-PI



Submit to Signing Official



Questions? 



Applications are due no later than July 22, 2020 (12 
pm PST)!

Useful links:
• SmartSimple application system: ucop.smartsimple.com

For programmatic questions, contact Tyler Martz, CHRP 
Program Officer:
• Tyler.Martz@ucop.edu (best method)

For questions about Smart Simple, technical issues, or 
application instructions and forms, contact Research and 
Grants Program Office Contracts and Grants unit:
• RGPOgrants@ucop.edu

Questions and Additional Information

https://ucop.smartsimple.com/
mailto:Tyler.Martz@ucop.edu
mailto:RGPOgrants@ucop.edu
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